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This Policy falls under the Clerks Department. 
______________________________________________________________________
  
Name of Policy:     Corporate Use of Resources For                  
.                                    Election Purposes 

Policy # 01-26  

Council Approval  
March 24, 2026  

Effective Date   
 March 24, 2026  

Supersedes  
Policy #  05-22  dated : April 19, 
2022 

Resolution #   2026-77 

  

1. Purpose:     
  
The purpose of this policy is to create guidelines in the Municipality of Cramahe for all 
Candidates running for an elected office during the Election Period and to establish 
parameters on the use of Corporate Resources for election related purposes.  
  
Adoption of this policy is to clarify that members of Council and Election Candidates are 
required to follow the provisions of the Municipal Elections Act, 1996  
  

2. Rationale:  
  
The Municipal Elections Act, the Election Finances Act (Ontario), and the Canada 
Elections Act prohibit the Municipality from making contributions in any form to a 
Candidate or Registered Third Party. As a contribution may take the form of money, 
goods or services, any use by a Member of Council of the Corporation’s resources for 
his or her election campaign would be viewed as a contribution by the Municipality to 
the Member, which is a violation of the Act.  

3. Application:  
  
This policy is applicable to all employees of the Township of Cramahe, elected officials, 
candidates, political parties, constituency associations, registered third parties, persons 
or groups supporting or opposing a question on the ballot (if applicable) and members 
of the public.  
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It is the responsibility of Municipal Clerk to:  
 

• Administer this policy and provide for any related procedures as deemed 
necessary or desirable for conducting an election   

  
It is the responsibility of Candidates to:  

• Adhere to the guidelines and parameters established by this policy.   
 

  
It is the responsibility of Municipal Staff to:  

• Ensure that Corporate Resources, as identified by this policy, are not used for 
Campaigning.   

  

4. Definitions 
 
4.1 Campaign(ing)  shall mean any activity by or on behalf of a Candidate, 

political party, constituency association, Registered Third 
Party, or question on a ballot meant to elicit support during 
the Election Period. This does not include the appearance of 
elected officials, other candidates or their supporters, or 
registrants at an event in the personal capacity without the 
display of any signage or graphic which identifies the 
individual as a candidate or registrant and without the 
solicitation of votes.  
 

4.2 Campaign 
Materials 

means any material used to solicit votes for a Candidate(s) 
or question during the Election Period including but not 
limited to literature, banners, posters, pictures, buttons, 
clothing, or other paraphernalia. Campaign Materials include 
materials in all media, for example, print, displays, electronic 
radio or television, online including website or social media.  
 

4.3 Candidate means any person who has filed and not withdrawn a 
nomination in a municipal, school board, provincial or federal 
election or by-election. Where referred to herein, the term 
Candidate can also be substituted to read political party, 
constituency association, Registered Third Party, or a person 
or group supporting or opposing a question on the ballot.  
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4.4 Corporate 
Resource 

means items, services, or resources which are the property 
of the Township of Cramahe, including but not limited to: 
materials, equipment, vehicles, facilities, land, technology, 
intellectual property, images, logos, electronic meeting 
platform(s), social media platforms and supplies. Working 
hours, the time where the Township is paying employees to 
complete duties or tasks, is also considered to be a 
Corporate Resource.  
 

4.5 Elected Official means an individual elected and appointed as a member of 
the Township of Cramahe Council, inclusive of the Mayor, 
Deputy Mayor and Councilors.  
 

4.6 Election 
Period 

means the official campaign period of an election for:  
• A municipal or school board election; the election 

period commences on the first day prescribed for the 
filing in accordance with the Municipal Elections Act 
and ends on voting day.  

• A provincial or federal election; the election period 
commences the day the writ for the election is issued 
and ends on voting day.  

• A question on the ballot; the period commences the 
day Council passes a by-law to put a question to the 
electorate and ends on voting day.  

• A by-election; the period commences when the by-
election is called and ends on voting day.  
 

4.7 MEA means the Municipal Elections Act, 1996, S.O. 1996, c. 32, 
Sched., as amended.  
 

4.8 Municipal 
Clerk 

means the Municipal Clerk appointed by Council pursuant to 
the Municipal Act, 2001, S.O. 2001, c. 25, as amended, or 
their designate.  
 

.9 Municipal 
Employee 

means any person employed by the Township, whether full-
time, part-time, temporary, seasonal, contract, volunteer or a 
consultant acting under the direction of the Township.  
  

4.10 Registered 
Third Party 

shall have the same meaning as “Registered Third Party” 
under the MEA being, or “Third Party” under the Elections 
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Finances Act (Ontario) and Canada Elections Act.  
 

5. General Provisions: 
 
In accordance with the provisions of the Municipal Elections Act, 1996: 
 
5.1 Corporate Resources and Funding shall not be used by a Candidate for 

Campaigning during the Election Period. 
 

5.2 Members of Council may not be reimbursed for certain expenses during an 
Election Year.  
 

5.3 All printing, high speed photocopying and distribution, including printing and  
general distribution of newsletters (unless so directed and approved by Council)  
will be discontinued for Members of Council from the day prior to Nomination Day  
in a municipal election. This includes all forms of advertising, including in 
municipal publications.  
 

5.4 Members of Council may not deliver any unsolicited material where the printing  
and/or distribution costs are paid by the municipality.  
 

5.5 Members of Council that are Candidates are expected to adhere to the Council  
Code of Conduct and all applicable municipal policies at all times during the 
Election Period.  
 

5.6 Staff may not canvass or actively work in support of a municipal candidate or 
party during normal working hours unless they are on a leave of absence without 
pay, lieu time, float day, or vacation leave. 
 

5.7 Members of Council may not use their office, or any municipally provided 
facilities for any election-related purposes, which includes displaying of any 
campaign related signs in the window or on the premises, as well as displaying 
any election-related material in the office, or promoting their candidacy during 
Council meetings. 
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6. Members of Council May Not:   
 

6.1 print or distribute any material paid for by municipal funds that illustrates that a 
Member of Council or any other individual is registered in any election or where 
they will be running for office.  
 

6.2 profile (name or photograph), or make reference to, in any material paid by 
municipal funds, any individual who is registered as a candidate in any election.   
 

6.3 print or distribute any material using municipal funds that makes reference to, or 
contains the names or photographs, or identifies registered candidates for 
municipal elections; and that Minutes of municipal Council and Committee 
meetings be exempt from this policy.   
 

6.4 Use the Municipality’s logo, crest, coat of arms, and slogans, or any other images 
or illustrations owned or under the jurisdiction of the Municipality, may not be 
used in any Campaign Materials. 

7. Corporate Resources Communications/ Media Platform 
Guidelines: 

 
The following is provided for greater clarity when considering the use of Municipal 
Social Media and Communication Platforms. 

 
7.1 Websites, domain names and electronic meeting platforms that are funded by the 

Municipality may not be used for Campaigning. 
 

7.2 Candidates and Registered Third Parties may provide a link to the Municipality’s 
official election website or webpages in their Campaign Materials in order for 
electors to access additional information about the election and voting process. 
 

7.3 The website may include other information supplied by the Candidate to educate 
electors but shall in no way endorse any Candidate.  
 

7.4 If the Member’s website or social media page contains or will contain Campaign 
Material. Members shall advise the Municipal Clerk of any intention to use a 
website or social media page for Campaign Material so that links may be 
removed from the Municipal website prior to any material being published, in 
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accordance with Section 5.3, D, of the Township’s Social Media Policy. Any 
posts that include links to a political party/candidate account/website shall not be 
shared or reposted on a municipal social media account. 
  

7.5 Members of Council shall not convert a constituency website and/or social media 
account to an election Campaign website/account if all or a portion of the costs 
associated with the creating or maintaining of the site were paid by the 
Municipality at any point in time. 
 

7.6 Members of Council may not use the Municipal’s voice mail system to record 
election related messages.    
 

7.7 Members of Council may not use Council portraits and/or photographs funded by 
the Municipality, either as a corporate or member expense, in campaign 
materials.  
 

7.8 The municipality’s logo, crest, coat of arms, and slogans, or any other images or 
illustrations owned by the municipality, may not be used in any campaign 
materials.  
7.8.1 Notwithstanding, Candidates may capture their own photos of municipal 

property for use in Campaign materials (e.g. photo of a municipal park). 
However the photo must not contain any items outlined in 7.8.  

 
The above recommendations also apply to an acclaimed Member or a Member not 
seeking re-election.  

 

8. Corporate Resources - Municipal Facilities  
 
The following is provided for greater clarity when considering the use of Municipal 
Facilities, including Municipal owned or leased lands, as Corporate Resources:  
 
8.1 Any Candidate may attend any public Committee, Advisory Committee, Council 

meeting or Municipality-hosted or funded events; however, they shall not use this 
forum to speak on or address any matter relating to their Campaign.  
 

8.2 Campaigning and Campaign Material is not permitted in any Municipal facilities, 
on Municipal land, or at Municipal operated events.  
 

https://cramahe.escribemeetings.com/CM_Mar24_2026/A%20Administration/A09%20Policies%20and%20Procedures/Social%20Media%20and%20Cellphones/2024-10-02%20Social%20Media%20Policy%20FINAL%20-%20resolution%202024-286.docx
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8.3 Campaigning on public sidewalks and highways is permitted, provided that such 
Campaigning is in compliance with Municipal by-laws, including the current 
Signage Regulating By-law.  

  

9. Corporate Resources - Municipal Staff  
 
9.1 In accordance with the Standards of Conduct Policy, Municipal Staff are 

prohibited from using Corporate Resources for the benefit of a Candidate or 
Campaign.  
 

9.2 The Clerk may develop and distribute information through various means for the 
purpose of advising and educating electors. Candidates are permitted to promote 
and distribute information provided by the Clerk, given that it is not modified in 
any way, and shall not be distributed during any Council meetings, Committee of 
Council meetings, or municipal events.  
 

9.3 Candidates are permitted to promote and distribute election information provided 
by the Clerk, however that such information is not modified in any way. 
 

9.4 Municipal staff will not conduct research or provide information to Candidates or 
Registered Third Parties for campaign purposes. Any requests for research or 
information will be treated as standard public requests and will be processed 
according to the legislative timelines.  

 

10. Corporate Resources- Integrity Commissioner  
 
10.1 The Municipality’s appointed Integrity Commissioner is considered to be a 

Corporate Resource, under contract with the Municipality and may receive, from 
time to time, compensation from the Municipality in accordance with services 
provided.  
 

10.2 In accordance with applicable legislation, Members of Council shall not use the 
services of the Municipality’s Integrity Commissioner during the Election Period 
for the purposes of seeking advice related to their Campaign.  

 

11. Implementation / Enforcement 
  

file://cramahe-fs1/Company/001%20TOMRMS/C%20Council%20&%20By-laws/C01%20By-Laws/2000-2015/2010%20BY-LAWS/2010-44_sign_by-law.pdf
file://cramahe-fs1/Company/001%20TOMRMS/C%20Council%20&%20By-laws/C01%20By-Laws/2000-2015/2010%20BY-LAWS/2010-44_sign_by-law.pdf
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11.1 This policy shall become effective immediately upon approval by municipal 
Council.  

11.2 Any complaints arising regarding the alleged use of Members’ budgets or other 
Corporate Resources in contravention of this Policy must be made in writing 
and include the complainant’s full name and address.  The Municipal Clerk, or 
their designate, shall have the delegated authority to investigate complaints and 
resolve any issues.   

11.3 The Municipal Clerk, or their designate, shall have the delegated authority to 
investigate complaints and resolve any issues and, if necessary, determine 
corrective action based on the findings of the investigation, which may include 
one or more of the following: 
• Removal of any campaign materials from municipal property that are placed 

in contravention of this policy; 
• Verbal warning or non-compliance; 
• Written warning of non-compliance.  

 
11.4 An Elected Official, Candidate or Registered Third Party should be aware that 

non-compliance with this policy may be contrary to the MEA, in particular 
Section 88.8(7), “A contribution may be accepted only from a person or entity 
that is entitled to make a contribution”. Contraventions may be subject to review 
by the Compliance Audit Committee pursuant to Section 88.37 of the MEA.  
 

11.5 If the Investigation by the municipal clerk or designate determines that a 
municipal staff contravened this policy, that failure on the part of an employee 
to comply with this policy may result in corrective action as appropriate 
including discipline up to and including dismissal, to be conducted in 
accordance with human resources’ processes and in alignment with collective 
agreements and terms and conditions of employment. 

 

12. Limitation 
Nothing in this Policy shall preclude a Member of Council from performing their job as a 
Councilor, nor inhibit them from representing the interests of the constituents who 
elected them.  
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